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   7:21
Good morning, everyone, and welcome to the January.
Assurance meeting.
Today, our guest speaker is going to be Anna.
But first, we're gonna just take a couple minutes to go over the audit schedule to kind of show everybody what's going to be happening for the next.
Couple.
Months as we finish that up.
Getting that drafted up yesterday, so I will share the screen.
And can everyone see the audit schedule and hear us talking?
Can can somebody unmute themselves and let us know?
[image: ]
Anna Plakhuta   8:13
Yes, we can.
[image: ]
Kyler James   8:14
Yes.
[image: ]
   8:15
OK.
Thank you.
So as a start, I'll just go back to the beginning of January.
As a reminder for where the audit schedule is stored.
You just go to.
Sorry.
You can go to the zed drive.
And.
Then it's gonna be the very first folder and just the audit schedule and then you can open up the 2026 and it at least for the next three or four months. It's up to date with what we've confirmed with with clients.
So if you're looking, if you wanna see what you're scheduled on.
In terms of anybody working on audits, you can you can come to here and take a look.
So this week, the only real audit going on is the Saint.
Catherine's Flying Club and that's on Kate's.
And then we're hoping to get I, Cantor started with Anna.
Hopefully today or tomorrow.
Based on when we can get that going.
And then next week, tentatively.
We.
Have Shriners Creek coming in and that'll be on Febby.
Kate will continue on the Saint.
Catherine's Flying Club and then tentatively again.
Saint.
Catherine's Rowing Club might be coming in.
We're waiting for them to confirm if they can get us the information in time and Anna will continue on to I, Cantor.
On the week of the 19th we have Cherry Hill starting and that's gonna be Christina Smith.
We also kinda tossed in a couple of our own office.
Larger reviews just to make it easier for us to see who was scheduled and pleasant.
So February will be starting the start plumber review.
And then we kind of are going to have pleasant anurion taper manner underway and that'll be Kate Kyler and Nick.
Hopefully we'll also be able to get started on the macro like sailing club. That'll be Matthew strange's. Tyson will also be helping out with Cherry Hill and then Shahi will be starting on with specialties.
For the final week of January, we have Yok Niagara starting and that is gonna be Christina Smith kinda taking charge of that and febi I believe is just helping out with some of the the testing.
Pleasant manner and Tabor manner is a group.
Kate Kyler and Nick and Matt's gonna continue on basically until the end of February, so I'll just stop saying that one in general.
Shahi will still be working on Eastwood.
OK.
I don't know if we necessarily need to go into the February schedule or.
Yeah, leave it for now.
We can touch base on on this February.
Yeah, we'll we'll revisit the February schedule, cause the dates will probably be a little bit better firmed up at the at the next audit meeting.
In order to kinda go through that.
And then.
Before we pass it off to Anna to start her presentation for the day, is there anything else that we wanted to cover before she talks or?
Should we let her start?
I think we can ask a lot of questions as she's just.
All.
Right. Anna, we will let you take over.
Now we'll meet ourselves.
And you can share your screen.
[image: ]
Anna Plakhuta   11:55
All right. Hi, everyone. Can you hear me?
[image: ]
   12:01
Yes, we can.
[image: ]
Anna Plakhuta   12:02
Great. Okay.
Can you see my screen?
[image: ]
   12:11
Yes.
[image: ]
Anna Plakhuta   12:12
All right, so actually today I'm going to show you two of the most underrated Excel features in my opinion. They can be used for audits, but but also for other engagements. They are PivotTable and XLookup. So I've actually only done 2 audits so far and I mostly just did receipt.
In disbursement testing and when I was trying to figure out how to automate my work, Pivotable and X lookup actually came in handy. So I have a few small examples or both.
So let's start with PV table.
OK, so pivot table pretty much helps you to quickly summarize, group and analyze information or analyze data. So for this example, I was working on disbursement testing at a retirement home and I rented an issue of tracing disbursements to a bank account because many different disbursements.
Were grouped into one batch number, but on the disbursement report they were just like individual amounts. As you can see like different people can have disbursements or they can pay for food care or hair care and they are grouped into one one number like 312 or 3/13.
But it's going through based on one batch number through the bank account as a lump sum. So it was actually Kyler's idea to use pivot table to summarize all the disbursements based on their batch numbers.
And it looks like it may take long to clean the table because you need a clean table to create a pivot table because pivot table cannot. You cannot make a pivot table if you have merged cells.
Or blank cells sometimes. So actually one of the life hacks I figured out when trying to clean this table and make a pivot table is you can first create a regular table and this can be done by just like selecting all the information you need.
And um.
Insert and make just a regular table.
And then you can just name the columns. Or sometimes if you have headers you can just click. My table has headers and you can just filter out all the unwanted.
Like information and out of that table you can then make pivot table in a similar way. Actually I have a clean table already that I made before. So yeah, as you can see I named the columns and it doesn't have any blank cells, so everything is filled out.
So yeah, same thing you select. You select the table. Actually, you can just go.
Select it like this and then insert and make a pivot table. So I have a pivot table already created for the batch numbers. You can act in you actually.
Drag this into these fields and for this one I did debits as values and just sum them up. But you can do count. There are other ones as well. I've only ever used I think count and sum. And then for filters I used batch number, but you can also do it by date or whichever way you'd like.
So yeah, for this one I'm just filtering out or I'm choosing to sum up only 313 and it gives me a sum of 1285 and then I can just trace it to bank statements.
So that's example number one, and then
for another example. Yep.
[image: ]
   16:09
And then on I have a question.
So if I wanna see the detail that 1285, what can I do?
[image: ]
Anna Plakhuta   16:17
Yeah.
[image: ]
   16:20
Can you double click on it?
Can you double click on it?
Yeah, 'cause if you double click on it, it'll give you the detail of what makes up that 1285. In case anybody doesn't know that.
[image: ]
Anna Plakhuta   16:26
Yeah.
OK.
[image: ]
   16:30
So that's a good way to kind of if you need to see the detail or go back to the individual detail, that's how you kinda do it.
And then if you if you're in your working paper, you just have to hide or delete that tab.
It just keeps opening new tabs. I think every time you keep clicking through the details.
Just in case anybody didn't know that.
[image: ]
Anna Plakhuta   16:48
Oh.
[image: ]
   16:48
And how did you learn that life hacked on the table?
To clean it up, what was the resource?
[image: ]
Anna Plakhuta   16:52
Which one? Oh, it might have been Google. I'm not sure. I maybe. I don't remember. It was a while ago.
[image: ]
   16:58
OK.
My point is you can always just buy stuff out, right?
Like if you really want to figure something out, it's always.
There's always something out there, so it's really cool, yeah.
[image: ]
Anna Plakhuta   17:09
I think that one I was just, I thought about it and I'm like, oh, and it worked.
[image: ]
   17:15
Yeah, that's already.
[image: ]
Anna Plakhuta   17:16
So.
[image: ]
   17:16
Yeah, that's a good one.
Yeah, I I didn't know that one before.
Yeah, I I say I didn't.
That's actually saved me a lot of time either.
[image: ]
Anna Plakhuta   17:22
OK, and then example #2. So this one is for summarizing journal journal entries from general Ledger, which can also be used for Working Paper 607.
So for this one, it's also important to have a clean table, and I kind of did did it the same way. I made sure to fill in all of these. There are also functions to do this. I'm not going to go over them right now, and it only took me a few minutes to do this.
So I got a clean table as well. Here it is. And then I made a pivot table and for this one I kind of played around with it to make sure it looks nice and makes sense.
So yeah, you can have values under columns and then rows have transaction number, account number and account name. You might not necessarily need all of them. I think it's just easier to read this way. And yeah, for values, debits and credits and I think I tried to also filter it by.
Transaction number just you just put this in here and then you select the transaction number you want or journal entry you want and it gives you a summary of it. So that's about.
pivot tables. Umm And then the last thing I have is XLookup.
So X lookup is pretty much is it's a variation of V lookup, it's just more flexible and I think it's more modern, it's newer, so it searches for a value in the range of like column or rows.
And returns a corresponding value from another range. Might not make sense right now, but I hope it makes sense after I explain this so.
for this um
For this audit, I had to go over all the selected samples for receipt and disbursement testing and write their respective fund names beside the account number. So it's right here and.
To do this, I created a separate table that linked font number to font name. Also to use this function, the font number or number you're looking up, it has to be exactly the same that you have here. So as you can see the font number is the first.
2 digits in the front of the account number in this case. So yeah, that's why it's kind of looks odd as O1 because it doesn't really work if it's just 123. I don't know why it would be nice if it did so and then for the fun name.
1.
I use the x lookup and for this function, umm just open this explanations.
So look up value is the value you're searching for. In this case it's this 01 and I use the left function for this as well as a function in inside the function to just select the 1st 2 digits.
And then for looku array it's um.
Just where you're searching. In this case I'm searching in this column. Also it's better to select the entire column like A to A or B to B or unless you want to fix the cell with like a dollar sign.
I think switch work and then.
For return array is what you want to be returned in this column.
In this case, I want a font name to be returned, so that's why I put it there. Um Next one, if not font, what value do you want to be there? I didn't put anything, so it will just be NA if it can't find anything.
And for match code, there are different match codes. Actually I usually use exact match, but there are also other things. I don't really know what that means. I never used them. I just one, one and two. It's just.
I was giving me wrong answers, so I didn't use them and kind of give me the same exact answer for all of them if I use -1 or one. So I think exact match probably works best in most cases.
So yeah, and then I just dragged it and.
It filled in all the information and filled in correctly because we checked. So yeah, and that's everything. Thank you.
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   22:21
Thank you very much Fabi that.
Sorry.
No, that was very good. All that stuff's gonna be very useful for everybody too.
Does anyone have any questions for Anna?
Any specific examples, anything?
I think that's it.
It doesn't make me look kinda like.
OK.
Can we also Kyler may have a question?
He's got a virtual hand up there.
[image: ]
Kyler James   22:49
Yeah, I just had a quick question. Anna, what's the the difference between X lookup and V lookup?
[image: ]
Anna Plakhuta   22:57
It's the way it looks up information. So for vertical, for V lookup, it's vertical, so it has to be in columns. And for H lookup, there's also H lookup. It's like horizontal for.
The the one I did X lookup it can do anyway. It doesn't really. It doesn't really matter. But also I think the way the function itself is structured like if you look at the view lookup.
Oh.
I like. It doesn't really make sense to me. I try to use it, and I keep confusing it. It's not intuitive. Uh, we look up. I mean, X look up is more intuitive to me. So
[image: ]
   23:40
Yeah, I mean I I think vlookup it wouldn't be able to return that because the column has the B column has multiple data in it, right?
So I can't.
I don't think.
I don't know if it would be able to look up just the first 2 digits.
It's probably not 'cause. You got to get the specific.
I just.
I just have to go it go it.
Yeah, like, like the way I use V lookup like I think that would literally just have to have the 12.
Yeah, just that.
Then you can use it to do the sync to take.
Or you could do like equals left to segregate the fund and then maybe try and do it.
Yeah. Then you could do.
[image: ]
Anna Plakhuta   24:08
Oh.
[image: ]
   24:10
I don't know.
Or maybe you can do it, but I think that's one of the things that I was.
I was surprised by looking at this X look that I was able to pick up just the first 2 digits of that column so.
[image: ]
Anna Plakhuta   24:21
Yeah, it's quite neat.
[image: ]
   24:22
Sounds like it's just more flexible and and.
Every like couple of months every year.
Excel always adds new formulas, new everything.
So if there's anything repetitive you guys are doing in Excel, 90% chance that there's gonna be a formula or some way to get faster than manually trying to manipulate the data you guys are working with.
So if you don't know, ask.
Try and Google it.
Try and YouTube it.
There's definitely like there's new formulas released every couple of months, so it's just everything changes all the time and they're making excel a lot more easier.
And efficient for everybody to use.
And YouTube isn't blocked on our computers, so if you are trying to find like how how to do something in Excel, there's almost guaranteed a like an Excel like YouTube video that that can show you how to how to do it.
That's how I've basically learned how to use Excel is just watching YouTube videos of specific functions to to see.
And and I think using even the help function in in Excel itself like word Anna add up on screen that's that's pretty good in itself too because I mean.
If you sort of forget if you don't do pivot tables every day.
I mean, you kind of forget how to set it up, so it's it's always good just to kind of reference back to that.
And in terms of practical use on pivot tables, but on a explained, it will be useful for investors if you if I invest an advisor gives you an Excel format, all the dividends and all those are so, then you can separate it.
So once it is cleaned up an asset then you can easily get all those dividend interest income, all those information easily using pivot table and also for the 670 testing.
Journal entry testing.
If you have the general Ledger cleaned up, you can easily get the adjusting general entries or general entries separated.
Easily. Sometimes the clients they can't.
Uh, sometimes they don't.
They have difficulty providing us with that particular documentation and they'll just give the general Ledger.
So that's another way around it for the 670 testing.
And just to touch on the investment stuff as well.
Just in general, best practice, ask the investment advisor for the Excel 'cause. If you're going through the PDF document and like recording individual transactions, they can provide you the Excel regardless of what they say. If they're telling you.
They can't. They're paid to provide that service.
Yeah.
So don't go manually, try to summarize it, especially if it's an off calendar year end and there's no need to go to tslipslips on the calendar basis.
Get the reports that specifically relate to the year end from the investment advisor and there's no need to be afraid of asking. And if if you guys see in files that something's been.
Done.
Kind of wonky in the previous years come and ask and talk to us.
Or talk to whoever the partners or manager because chances are it may not be the best way.
Because I know I've seen.
Of times historically for the clients I've seen, sometimes we just it's a it's a whatever arch you're in and we're using the 2024 or full calendar year T slips to record the activity, but there's no need for that.
Like, I mean we can get everything customized from the advisors.
That tells us what the income is.
What the dividends are?
What the realized gain and loss report is for specific time period.
So yeah, easily.
Easy way to get everything you need.
Just ask the advisor.
Yeah, 'cause getting in. Excel can literally cut your time of recording.
Like if they have a ton of transactions in here.
Excel or even like PDF of the actual like income summaries, realize gains whatever, but yeah, excels. They can give you the full transaction listings.
That's, that's whatever works.
But either way, the advisors can give you everything you need, so there's no need to have to manually summarize it from the statements themselves.
Yeah, 'cause just having the Excel can take you from 15 hours of recording individual transaction where you're probably gonna make stakes throughout and then it's not gonna balance to literally 10 minutes of work in Excel to put it into a pivot table and have it summarized.
And you can still charge the client lots of.
Money. If you have questions, you can always reach out to Anna.
She'll help you in the paper.
Our pivot table expert.
OK. Is anybody coming across any issues and files and templates and anything that is sort of becoming like a reoccurring thing in the **** for anybody?
Everything's fine.
Yeah, I guess that's that's good then.
Any other comments? No. OK.
Just wanna talk about the material 10%.
Yeah, I think.
Yeah, one one thing we're gonna comment on.
So for reviews and audits, the materiality. So if there is a large drop in materiality, so let's say materiality last year was.
100,000.
And.
Now this year you're calculating the materiality and it's coming out at 80,000.
So.
That's a 20% decline in the materiality, so that.
Is a material drop in the materiality.
So what?
That means anything. I think the the benchmark that we should be using, anything that's a 10% drop or above in the materiality would be considered a material decrease in the materiality.
What that means is that we have to reconsider opening balances now under the lower maturity, cause we've tested everything last year to 100,000.
The problem we have is this year we're saying it's only 80,000.
So our material like our opening balances are not tested under that lower materiality.
So we have to go through and document the entire opening balance sheet.
Have we done enough testing?
Is there a material difference that needs to be adjusted for and we also have to look at the uncorrected misstatements to see if there's anything in there that.
May be needed to be recorded now because of that lower materiality. So you have to reconsider and document in the file what you've done and how you've kind of satisfied yourself that you're fine.
That the open balance sheet is not materially misstated under this new lower maturityality.
So just pay attention in the benchmark should be 10%.
So if we have 100,000 last year and we now have 90,000, I think the moment we hit that 90,000 or below.
Hello.
Maturity dollar figure. We should be documenting and reconsidering that opening balance sheet.
Does anyone have any questions around that?
So that applies to reviews and audits.
[image: ]
Christina Smith   31:04
Just to comment on that, Pat, how we've done that, looked at that in the past is when the materiality decreases, the easiest way to start would be looking at last year's sub schedule, right. So looking at what's on there and is it going to be affected if our materiality was less last year?
[image: ]
   31:06
Yeah.
[image: ]
Christina Smith   31:21
One thing I've kind of wondered is where we should document that we did look at those opening balances in the file. What I've done is in the past, it's just on the materiality spreadsheet where it shows the materiality. I just documented, reviewed, no problems with opening balances.
[image: ]
   31:23
So.
So.
[image: ]
Christina Smith   31:38
Is that a good place to put that note or did you have another suggestion?
[image: ]
   31:41
I mean, we typically just set up like a separate working paper in that planning section just under the materiality. And we just call it like review of prior mutuality or something like that.
You call it whatever whatever you want, but we normally just basically take.
The exported balance sheet from last year and then just document what's been done and have we done enough last year that satisfies that new lower maturity?
If not, we may have to sort of do some extra work 95% of the time.
There's probably no extra work.
Like, I mean your bank. You agreed to your bank, correct?
There's nothing there unless you have some. Maybe.
UN what do you call it?
The outstanding checks or something like that, that means if you tested AR AP testing if the new lower bitrality may need more samples tested, you just have to kind of run through everything on the balance sheet, just make sure.
You you document, just type it out.
You don't have to like if you do have to do more testing, you have to set up another working paper.
But if you're just talking about in documenting it.
I would just take an export of last year's balance sheet out of casewear and just start documenting beside an excel what what you've done in whether it's OK under the new lower matrix.
And to add to that, the other important thing about having that separate working paper.
And like kind of going through each balance sheet section in detail is to also conclude in the fact that there were.
In the previous year that were marked as trivial that are now greater than trivial, that need to be taken to the side.
So having the staff go through each section individually and document it will then support that.
It the whole file was reviewed to make sure that they're now not.
New opening up greater than trivial things that need to go on to the the side like the 335 or four. And I think it is in the review, yeah.
So because then if there are more than that'll add to the, like the chance that it does reach over being a material statement and any sections that were previously under materiality like.
If AP or Arkansas was 90,000 and materiality was 100, we wouldn't have done a checklist for it or any work.
So then now if it's 80,000, then we can also say like OK, this section was now graded.
Scoped in now.
Is built in and now you have to be worried.
Now you have to do work.
So we do want to see you go kind of section by section to conclude either no further work was required here or explain what additional work was done because there was practice inspection comes in and we just say that.
And it is practice inspection year. So every file now up until the date and fax inspection is going to be subject that's completed and signed off on.
It's going to be subject to review, so we have to make sure we get everything kind of correct or pretty well correct, just because it is more, there's more exposure this year that can be selected.
And if you need a template, reach out to us.
We would have one, I think Shaheem did a good one, so I'll probably we'll try to put put that in the audit template and the review template.
If not, if it doesn't reflect, just reach out to us and we'll share that so that you can just follow through that, discuss a section by section.
So for balance sheet items, so then if it's how it is interacted like the change in the materiality. So you can use that and follow that.
[image: ]
Christina Smith   35:09
That's helpful. Thank you.
[image: ]
   35:17
With all the issues.
Oh yeah, I guess just another comment for for just file cleanup and issues, just to make sure when you're done your work, just go through the issues that have that you've created and delete them.
We.
Don't really wanna archive files with with issues in in there.
When you're archiving, make sure the admin team understands that we don't wanna roll forward any Navy issues that couldn't be deleted or anything like that.
And just a comment on issues in general.
They're they're not like a chat box. Like, it's not a conversation back and forth, so they should issue.
Them review points.
So yeah, because I I I.
Think that's what I mean when I say issues like the the review points like.
Yeah.
So the review points if if anybody doesn't understand the review points as you guys are going through them, come to the manager or the partner, whoever raised those review points come and talk and ask and clarify.
Because yeah, that the review points are the OR the OR the issues. They're not a chat between the manager and partner because we don't have time to be going back and forth 50 times.
Commenting on each review point, I think the best practices work through all the review points or issues in the file and then come and sit down with the partner or the manager.
And just go through them just to make sure that how you're addressing is is what was being asked and done. Because we don't raise issues or review points just for the fun of it, or just to have chats.
So it's just it's you guys have to understand that there's usually an action item or something we're trying to help with learning and development the flag to you guys that that there's something there to be dotted.
Just make sure you understand.
Yeah. And the other term for them is coaching notes like they're actually coaching notes. They're just working on to understand and learn from. And obviously, when there's when there is a coaching note, it's because we need something documented in the file.
It's never going to be just a response in that note.
Yeah, because I think, I think I've, I've seen that a couple times too.
So it's not, we don't need a response.
We don't need.
We do need a response, but after this we.
But yeah, so just keep that in mind.
And if you're you're not sure about something, don't say to discuss and then mark it complete.
Don't assume.
Just come and ask.
Leave it.
And then.
Yeah. Figure it out with the person that left it, and then close it off after.
Think that's that's all? Yeah.
And and the other thing to try and make when you guys are, if you guys are using those issue functions in case where get into the habit, if you're done the file and you're submitting it for review.
Like if you do your own little issues as you're preparing, delete all those out.
Don't leave stuff in the file because the problem is it's a pain in the ****. Like we said to delete after or to try and get it after the fact. And ideally like if the file's coming to like a partner review, we don't wanna see any issues.
In the file like everything should have been done, cleared off, deleted out of the file.
So the objective is to try and get everything as clean as possible. Also go through the inbox, go through the drop zone, make sure you guys clean everything out, go through the perm folders, go through everything, make sure everything's current. If something's in the perm file.
A lease agreement that expired 10 years ago.
Chances are we don't need that.
Delete it.
Get it out of there if we need it, we can go until the couple years previous case where files if we need to go through, make sure everything like when when you guys submit the files, make sure you're going through everything. In the case where files like every.
In the case or file.
At the top.
Everything at the bottom like AF ones, DF ones.
Start. The preparer should take a stab at preparing all of that.
Make sure you go into the letters or the forms to be completed as well.
There's usually the if it's a compilation, there's a next year's engagement letter.
There's for an auditor review. There's a Rep letter.
Make sure you guys prep that. Set that up.
Make sure you get the office.
There's like the boxes for the to select the office. Make sure that's done.
Proofread, go to print, previous or anything that is going to the client financial statement.
Journal entries. All the letters go to print preview.
Look at it on screen.
Print it to PDF if you don't do that, print it as a printer and look at the printed copy.
But make sure the formatting looks right.
Make sure the office logo is right. Make sure.
The the dates are right.
Make sure everything is right, because everything that's on the client we need to like scrutinize a little bit more than anything else that's internal.
Just pay attention to that, because it's just we're getting stuff submitted and it just it's not. I can tell nobody's done that print preview and nobody's looked at it so.
Just pay attention to it.
It's the preparer's responsibility. Do that preview.
Print it out.
Print it to PDF, whatever works for you, but just do that before you submit and same with if you're making financial statement changes cause a lot of times I see this like the financial statement changes have been reviewed, they've been, they've gone through manager partner review. There's a.
Minute change.
And then whoever puts in that last minute change doesn't do that.
Do that print preview look and then the formatting's all messed up.
Something doesn't line up anymore.
The notes don't make sense.
Like the the way they're laid out or they need to, they need a page break.
Insert it.
Step back and say hey, I need to go in and look at that formatting again because there's been a change because sometimes it it, it goes out the door and it's not exactly correct and it just partners and managers don't have time to go in and review 4.
Times after the fact as well.
So just if there's any last minute changes, just be aware.
Double, triple check that formatting again.
I.
Think that's all on our side?
So if there's give a second, if there is any other questions that anybody wants to ask.
And if you guys have any topics that you would like to see, again, just shoot myself or pruneeth a message and we'll make sure it's queued up for for the next audit meeting or or one of the following ones.
So we're we're always open to suggestions about what you guys want covered because all of this is for you.
So if you if you're having trouble with something you're struggling with something. This is this is the perfect format to kinda.
Like coach, everyone 'cause if you're having trouble, other people probably are as well.
All right.
Thank you all for coming. See you.
OK. Thanks ever.
[image: ]
Kevin Schweyer stopped transcription
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